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Beechwood Co-operative Homes Inc.

693 Beechwood Drive, Waterloo, ON, N2T 2P6
P: (519) 886-0359 F: (519) 886-5593 E: beechwoodcoop@gmail.com

General Members Meeting
Held on Thursday April 20, 2023 at 7:00 pm
In Community Centre at 693 Beechwood Drive Waterloo, Ontario

AGENDA
6:45 pm Registration and Sign-In
7:00 pm Call to Order & Proof of Quorum
7:02 pm Appointment of Chair
7:03 pm Appointment of Recording Secretary - B. Raco, RCMS
7:04 pm Approval of Agenda
7:05 pm Bylaw Amendments
a) Human Rights Bylaw No. 8 must be change to No. 10
b) Appendix C as required by the HSA to be approved
7:10 pm Repeal Redundant/Overridden Policies
7:15 pm Bylaws and Policies for Approval
a) Updated/N ew Policies to be approved
1. Intemal Subsidy Policy
1. Key Control Policy
iii. Pet Policy

1v. Internal Transfer Policy
v. Community Centre Use Policy

b) New Conflict of Interest Bylaw to be approved
7:35 pm The New Vehicle Parking Policy

8:00 pm Adjourn



Beechwood Co-operative Homes Inc.

693 Beechwood Drive, Waterloo, ON, N2T 2P6
P: (519) 886-0359 F: (519) 886-5593 E: beechwoodcoop@gmail.com

General Members Meeting - April 20, 2023

Meeting Reorets Form

If you are not able to attend the General Members Meeting on Thursday April 20, 2023 please
fill out and return this form to the office or email the office with all of the information required
in this form, by no later than April 19, 2023. Every person in the household who is considered to
be a Co-op Member, and will not be attending, must fill in one of these forms. If sending regrets
through email, all members not attending can be included in one email, as long as the required
information is provided for all.

I , from unit , am unable to attend the

General Members Meeting on Thursday April 20, 2023 because:

(please check the appropriate box)
LI Ihave to work
[0 Thave school

[ Ihave a previous appointment that cannot be changed

(Please specify: )
[ Iam sick
LI Other

(Please specify: )

Member Signature:

Date:

Office Use Only
Date received by Beechwood Office:

Notes:
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Beechwood Co-operative Homes Inc.

Y 10

HUMAN RIGHTS BY-LAW

Passed by the Board of Directors on June 21, 2012.
To be confirmed by the Members on July 25, 2012.

Amended and confirmed by the Members on

© CHF Canada, 2010. Members of CHF Canada may use and modify this By-law. This material is not to be used or
copied by others without the express, written consent of the Co operative Housing Federation of Canada.

A T'heure actuelle, ce regiement n'est disponible qu'er anglais. Les membres de la FHCC devraient communiquer
avec la Region de I'Ontario de la FHCC pour demander une traduction,
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Appendix C: Housing Charge Subsidy Terms

Beechwood Co-operative Homes Ine.

Name of Members:

Unit Address:

Date of Occupancy:

Names of non-members 16 years of age and older:

Rules for Geared-to-Income Assistance

1. This document states rules for households paying a geared-to-income housing charge.

2. These rules are required by the Housing Services Act (HSA) and Regulations passed by
the Ontario Government, and Local Rules set by the municipal Service Manager. These
are called Government Requirements.

3. This document does not state all the rules that apply. Government Requirements and the
Co-op by-laws have many other rules for household to receive geared-to-income
assistance.

4. Households receiving geared-to-income assistance are responsible for finding out about
all the rules that apply to them. This includes any changes in the rules.

5. The Co-op or the Service Manager can give people an information package that may
answer any questions about the rules. Members should ask the Co-op or Service Manager
if they have any other questions.

6. The rules in this document could be changed if Government Requirements or the Co-op’s
by-laws are changed. The new rules will govern even if there is no change in this
document. ‘

7. In case of conflict, Government Requirements will take priority this document.

Basic Agreement |

8. The household and the Co-op agree to comply with the rules in Government
Requirements and the Co-op by-laws. The household and the Co-op agree to comply with
all decisions duly made under Government Requirements and the Co-op by-laws.

9. “Household” in this document means all members and all non-member occupants of the

unit. This includes:
e Anyone who is a member of the ]_1%11_sehold 18 years of age or older, and



10.

11.

o Anyone whose income is considered in setting the amount of a geared-to~income
housing charge, such as long-term guests.
This may include people who are not considered part of a household under other parts of
the Co-op’s by-laws.

Each person who is part of the household will be fully responsible for all obligations of
the household under this document and the Co-op’s Occupancy Agreement and by-laws.
By signing this document each person agrees to perform those obligations.

1

This document forms an agreement between the Co-op and each member and non-
member occupant. Each non-member occupant who signs this document agrees to
comply with the applicable parts of the Co-op’s Occupancy Agreement and by-laws and
the Co-op’s standard Long-term Guest Agreement.

Amount of Geared-to-Income Assistance

12.

13.

14.

15.

16.

The housing charges payable by the household are stated in Appendix A to the
Occupancy Agreement. These charges apply at the time it was signed.

A change in the household’s financial circumstances could affect their geared-to-income
housing charge in the following ways:

o The amount of a geared-to-income housing charge may go up or down.

e The household may receive no geared-to-income assistance, but remain eligible
for 24 months. This could happen if the household’s income increases so that no
assistance is payable under the geared-to-income formula.

o The household may lose eligibility for geared-to-income assistance if their
income or assets are above limits set by the Service Manager.

Decisions about these things will be made by the Service Manager, or by the Co-op if
responsibility has been delegated to it.

Overpayments of assistance must be repaid to the Co-op. The geared-to-income housing
charge can be increased or the household can be required to repay the entire amount.
These decisions will be made by the Service Manager, or by the Co-op if responsibility
has been delegated to it.

If it is determined that the household did not receive all the assistance it was entitled to,
the household will be credited with the underpayment of assistance. The credit will be
applied to later housing charge payments as they fall due.

Under Government Requirements households can get a notice telling them to obtain
certain types of income. The household has to apply for and use reasonable efforts to get
the income. If the household does not comply with the notice, it is no longer eligible for
assistance. The types of income include:

e Ontario Works assistance
Child or spousal support under applicable laws
Employment insurance
Old Age Security payments and related supplements (OAS, GIS and GAINS)
Support or maintenance under an jimmigration undertaking
The exact types of income are stated in the Regulations.

Occupancy of Unit

17.

No one may occupy the unit except people who were members of the household at the
time the Occupancy Agreement was signed and any additional people authorized by the

—B-



18.

19.

20.

21.

Co-op, as stated in Article 8 (Member’s Households and Guests) of the Occupancy By-
law.

The household must immediately inform the Co-op in writing of any persons who cease
to occupy the unit or starts to occupy the unit after the Occupancy Agreement was signed.
This does not include casual guests, if the guest’s income does not have to be included in
calculating geared-to-income assistance.

The household may no longer be eligible for assistance if the household has not occupied
a unit in the Co-op for longer than the time set by the Service Manager, if any. This will
not be less than 60 days. This applies whether or not the absence is permitted under the
Co-op’s by-laws.

Households that are overhoused will have to move or they will no longer be eligible for
assistance. Rules relating to when the household has to move are in Govermment
Requirements and the Co-op’s by-laws. Overhousing will be determined according to
occupancy standards under Government Requirements. The Co-op may have occupancy
standards for underhousing that could apply. Occupancy standards do not apply to
special needs households.

The household may not assign their Occupancy Agreement or the right to occupy the unit
to another person. The household may not allow anyone to occupy their unit as a tenant
or on any other basis.

Giving Information

22.

23.

24,
25.

Government Requirements require reviews by the Service Manager for each household
receiving geared-to-income assistance. These reviews must be done at least once a year
and can be more often. These items have to be reviewed:

e Continuing eligibility for geared-to-income assistance

e Amount of geared-to-income assistance for which the household is eligible

e Size of unit for which the household is eligible

The household must:
o Co-operate in the review
e Provide all required information both with respect to members and non-member
occupants
o Do this within the time limits required.

The Co-op may be doing some or all of these reviews on behalf of the Service Manager.

Government Requirements require prompt updating of information. Between reviews, it
is the household’s responsibility to promptly report in writing to the Service Manager, or
to the Co-op if responsibility has been delegated to it:
o Changes to status in Canada
o Significant changes in asset/assets above the asset limit
A permanent change in household composition
e A household member, whose income was not included in RGI because they were
a full-time student, is no longer a full-time student
o The tenant or co-op member starts receiving Ontario Works or ODSP
e The tenant or co-op member stops receiving Ontario Works or ODSP
e Axn Ontario Works or ODSP benefit unit has a permanent increase in their non-
benefit income

-7



26.

27.

28.

29.

o A household member has had their income taxes reassessed

These changes must be reported no matter how small the change is unless the Service
Manager has made a different Local Rule.

These reports must be made within the time set by Government Requirements. The
household must make these reports even if the paperwork relating to the change has not
been received. The household hold must use any forms that are set by the Service
Manager or Co-op.

The household agrees that the Co-op can receive, through its employees or agents, credit
information from any credit agency or other source. The member must have all persons in
the member’s household sign an authorization for a credit check, if requested by the Co-

op.

Personal information about the household may be shared with the Service Manager and
other bodies as stated in the Government Requirements and the Co-op’s by-laws or as
stated in other laws. Except for this, the Co-op must keep all personal information
confidential.

Losing Assistance

30.

31.

Households can lose their geared-to-income assistance if they break any of the rules that
apply — whether or not the rules are stated in this document. In addition:
e They may have to repay amounts that should have been paid by them, either
mmmediately or over time.
e To get geared-to-income assistance again:

—> they will have to go on the Service Managers’ centralized waiting list

~> they will have to pay any arrears or sign a repayment agreement. The
Service Manager or housing provided has to be satisfied that they will
repay the arrears.

—> they will have to wait two years after subsidy has been ended if there has
been a conviction relating to geared-to-income assistance or a decision
that there was misrepresentation by a court of the Rental Housing
Tribunal. Local Rules could extend this time period.

Households can also lose their geared-to-income assistance without breaking any rules.
This can happen for the following reasons:

e The household’s income increases so that no assistance is payable under the
geared-to-income formula. The household will remain eligible for 24 months in
case their circumstances change.

e The household’s income or assets increase above a limit set by the Service
Manager. The household will no longer be eligible.

» An overhoused household does not move after being offered the number of units
stated in Government Requirements. The household will no longer be eligible.

Review

32.

If any member of a household disagrees with certain decisions, they are entitled to a

review of the decision. The household is entitled to receive notice of the decision.

Members’ Rights on Decisions

33.

The household has a right to comment and can request a review of:

—8—



34,

35.

36.

A decision that the household is not eligible for geared-to-income assistance

A decision about the amount of a geared-to-income housing charge

A decision about a request for deferral of a geared-to-income housing charge

A decision about the type and size of unit for which the household is eligible,
including any requirements to move to a smaller unit.

o Ineligibility for Special Priority status or Critical Priority status on a waiting list.

o Ineligibility for In-situ priority for rent geared-to-income

e & 9 o

These decisions are made by the Service Manager, or by the Co-op if responsibility has
been delegated to it. Even if responsibility for the decision has been delegated to the Co-
op, the Service Manager may be responsible for the review.

Procedures, requirements and other rules about making comments and about reviews are
stated in Government Requirements and the Co-op by-laws. See the Housing Services
Act (HSA).

Members need to act within the required time limits or they lose their right to a review.
Members should ask the Co-op or Service Manager if they do not know who performs
the review or if they have any other questions.

By signing this document, the undersigned agrees to observe and comply with the Housing
Services Act (HSA), the Regulations, Local Rules, the Co-op’s by-laws, the Co-op’s
Occupancy Agreement and this document.

Signatures:

Date: Member Signature:
Date: Member Signature:
Date: Non-Member Signature:
Date: Non-Member Signature:
Date: Non-Member Signature:
Date: Non-Member Signature:

To be signed by all members and any non-member occupants 16 years old or older.




Policies to Repeal

Policy

Date Approved

Reason for Repeal

Amendment of Policies Policy

1995

Policy is redundant, and procedures for the
creation and amending of policies is
outlined in the Co-op Corporations Act as
well as the Organizational Bylaw.

Carpet Cleaner Rental Policy

2007 7277

There is no carpet cleaner anymore

Customer Service Policy

2012 77?

The policy is unnecessary, and overruled by
government regulations

Discriminatory Practices Policy

1995

The pelicy is unnecessary, and overruled by
government regulations

Employment Refences Policy

2015

The policy is unnecessary, and overruled by
government regulations

Fencing Guidelines Policy

2017

This policy is overruled by City Bylaws.
Having policies that are overruled by
Municipalities makes things convoluted for
the membership.

Garbage and Refuse Policy

1995

This policy is overruled by City Bylaws.
Having policies that are overruled by
Municipalities makes things conveluted for
the membership.

Member Relations Policy

1998

Policy is redundant, the details of the policy
are covered in the Occupancy bylaw

Minutes of Meetings Policy

1598

Policy is redundant, and procedures in this
policy are outlined in the Co-op
Corporations Act as well as the
Organizational Bylaw.

Use of Coop Centre Policy

2018

Replacing with new Community Centre
Use Policy

-10-




Beechwood Co-operative Homes Inc.

Internal Subsidy Policy

Purpose

The internal subsidy policy is intended to provide emergency assistance to those members who
have experienced a significant loss of income and are not able to obtain Rent-Geared-to-Income
assistance through Region of Waterloo Housing Services.

Internal Subsidy Fund

The Internal Subsidy Fund is subsidized through allocations from the Co-ops surplus funds or
through fundraising efforts designated for that purpose. Allocations from surplus must be
approved by the Board of Directors and confirmed by the Members.

Eligibility

Members must fill out and submit an Internal Subsidy Application form, to the Co-op Management
Office.

Upon review if the Internal Subsidy Application, members may be required to fill out and submit (to
the Co-op Management Office) a Market to RGI Application form for the Region of Waterloo
Housing Services. The Member/member household must not be eligible to obtain assistance through
Region of Waterloo Housing Services in order to qualify for the Internal Subsidy.

Eligibility for Internal Subsidy will be governed by the same standards as the Housing Services Act
(HAS); therefore, the member/household must have experienced a minimum income loss of 20%.

Internal Subsidy Calculations will use the same standards for required docurﬁentation, as the
Housing Services Act and the Region of Waterloo Housing Services, to ensure fairness, impartiality,
and equality for all applicants.

Allocation of Assistance

Internal Subsidy will be approved on a case-by-case basis by the Board of Directors. The
initial allocation will be for 2 3 month period, but can be reviewed and extended for an
additional three months upon request by the recipient member.

Decisions for Internal Subsidy requests will be made by the Board of Directors via email polls for
the following reasons:

s 1o better protect the privacy of those making the request and receiving the subsidy

e to approve (or deny) applications in a more timely manner

o to avoid the possibility of no quorum at an in person meeting

Adopted by the Board of Directors: March 23, 2023

Confirmed by the Membership:

-11-



Beechwood Co-operative Homes Inc.

Key Control Policy

The purpose of this policy is to ensure the safety of the Co-op by specifying the assignment and
entitlement of keys for Beechwood Co-operative Homes.

Section 1: Member Keys

1.1

1.2

1.3

14

1.5

1.6

1.7

All households will be provided with a unit key, mailbox key, garage key, mail/laumdry room
key, and a key fob.

New members will be required to sign a Key Receipt Acknowledgment form when signing
their Occupancy Agreement.

Members are not permitted to give copies of key to any common area of the property (i.e.
mailroom, laundry room, etc.) to any person outside of their household members living on
Beechwood property.

Additional key copies and lock changes can only be request by a Co-op Member. Lock
changes will only be provided at no cost when the lock has stopped working due to normal
wear and tear.

One key fob per household will be provided at no cost. One additional fob per household can
be purchased at a cost of $20.00

Members are required to return all keys and fobs for their unit and the property when vacating
the unit.

Costs to members will be as follows:
e Key copy - $5.00 per key
o Unit door lock change - $50.00 per lock
e Mailbox lock change - $15.00 per lock
e Key fob replacement - $20.00 per fob

A Jock installation fee may also apply, for lock changes that are not due to normal wear and
tear.

Section 2: Key Assignment for Office Staff and Board Members

2.1

2.2

23

2.4

Co-op Management staff will have a full set of property keys per staff member, with access to
all areas of the property including member units, and all files for the property.

Keys for the door of the Co-op Community Center shall be held by staff, each Board of
Directors member.

Maintenance and cleaning staff will be provided a key to all areas of the property for which
they need access, within the scope of their work.

The Board of Directors will appoint any two of the Board Officers (President, Vice President,
Treasurer, Secretary) to hold a key to the Management Office. This will be completed at the
time of Board of Director elections.

-12-



2.5
2.6

2.7
2.8

2.4.1 No Board of Director will have access to Member unit keys

2.42 A carried written motion must be made prior to a Board member accessing the office.
The motion must state the Board Member(s) accessing the office, the date of access,

and the reason. Two Board members must enter together. No other person can access
the office.

Keys to the landscape shed are to be assigned by the Board of Directors.

Community Centre key distribution for rentals is governed under the Community Centre
Policy.

The Co-op Management staff will be responsible for the storage of all property keys.

The Board of Directors shall review the distribution of keys every year to ensure security of
the Co-op’s property and equipment.

Adopted by the Board of Directors: March 23. 2023

Confirmed by the Membership:
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Beechwood Co-operative Homes Inc.

Pet Policy

The purpose of this policy is to ensure that pet owners know their responsibilities for pet ownership,
set by Beechwood Co-op, in addition to all Municipal Bylaws.

Definition:
For the purpose of this policy, the pet owner is defined as the member and/or household that the pet
primarily resides with. .

Section 1: Pet Owner Responsibilities

All pet owners agree to:

o Be 100% responsible for their pet’s behavior, well-being and hygiene at all times

o Manage their rental unit to ensure it is “pet-proofed” and safe for their pet

» Ensure that their pet’s behavior does not interfere with other members and/or visitors

e Immediately clean up after their pet any time a urine or fecal accident occurs within the unit

« Always and immediately pick up after their pet any time the pet defecates on Beechwood
property outside of the unit

o Ensure their pet is not left unattended for extended periods of time that cause the pet to become
stressed and act out (constant barking and/or noise, damaging the unit, etc.)

¢ Maintain renters’ insurance that covers dog bites and has no restrictions (such as breed
restrictions) that the pet does not meet

» Be legally and financially responsible for any damage caused by their pet

DOG regulations as set by the Municipality:
» keep your dog on a leash at all times (when outside of your unit)
» dogs over 12 weeks old must be licensed through the City of Waterloo
« limit of three dogs per household

CAT regulations as set by the Municipality:
Keep your cat or kitten in a manner that limits:
= offensive odors
+ noise that may disturb others
» straying or roaming (meaning your cat cannot be outside unsupervised and/or off of a leash)
¢ accumulation of feces (meaning you must pickup/cleanup after your cat same as a dog)

Section 2: Types of Pets Allowed

All members, households and guests are required to follow the City of Waterloo Animal Control
Bylaws which dictates the types of pets permitted to be owned by Waterloo residents.

Members are required to know and follow this Bylaw before bringing a pet/allowing a pet to be
brought into their unit.

Prohibited Animals (inchiding but not limited to):
e Cattle, goats, sheep, pigs, horses, donkeys
Wolves, bears, coyotes, fox hybrids, wolf dogs, tigers, leopards, cougars, lions, lynx, hyenas
Skunks, weasels, otters, badgers, raccoons,
Bats, monkeys, lemurs
Alligators, crocodiles
Lizards that are venomous and/or that reach an adult length larger than 2 m. (6.56 ft)

e 3 ° © @9
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o Snakes that are venomous and/or reach an adult length greater than 3 m. (9.84 ft)
o All poisonous insects, reptiles, and amphibians ‘
e fowl (including chickens) is prohibited unless on land zoned for agricultural purposes

Section 3: Managing Incidents

Barking dogs are considered a noise violation and are handled by the City of Waterloo Bylaw
Enforcement.

For minor issues, members with complaints must contact the Management Office in writing if the
issue cannot be resolved between the members involved.

For more serious issues/incidents the members involved are to report to the Management Office
AND contact the Humane Society of Kitchener Waterloo, which is contracted to provide the
following services for the City of Waterloo:

s Animal Bylaw Services o After Hours FEmergency Service
o Animal Control Services Injured Domestic and Wildlife

o Stray dogs/dogs at large Animal Sheltering Services

o Stray cats (if injured and Dog bite reports

confined)
o Injured domestic animals
o Injured wildlife

Dangerous Dog Bylaw Services
Dead domestic animal reports
Dead wildlife reports

@ & © o o

In the event of being attacked by an animal, the person(s) involved (including those attacked and
those who are witnesses) MUST contact the Humane Society of Kitchener immediately and report
the incident.

Dogs labelled under the Dangerous Dog Bylaw and subject to its conditions will not be permitted
on the property.

Section 4: Pet Reporting Requirements

All pet owners must report the following information regarding their pets, and update the
information yearly:
o Names of all pets in the unit
o Type of every pet in the unit
© Brief description including age and gender of all pets in the unit
* Emergency contact person (who the Co-op should contact if something happens to the pet
or unit while the pet owner is not home and/or who to contact if something happens to the
pet owner and there is no one to take care of the pet)

Adopted by the Board of Directors: March 30, 2023

Confirmed by the Membership:
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Beechwood Co-operative Homes Inc.

Internal Unit Transfer Policy

The purpose of this policy is to determine procedures for required and member requested internal
unit transfers in the Co-op.

Section 1: Required Moves for Overhoused Households

A member/household in receipt of Rent-Geared-to-Income assistance will be required to move to a
smaller unit if there is a change (decrease) in the size of the household making the household
overhoused in their current unit. ‘

The process determining the status of a household as overhoused and the subsequent procedures
are set by the Housing Services Act (HSA) and the Region of Waterloo Housing Services.

Occupancy Standards for Rent-Geared-to-Income (RGI) members/households are set by the HSA
and the Region of Waterloo Housing Services, and all RGI households are required to follow these
standards or subsidy assistance will be removed.

Section 2: Member Requested Moves
An internal unit transfer should always be considered a privilege, not a right of membership.

Internal transfers are expensive for the Co-op, usually resulting in maintenance costs and vacancy
loss for multiple units. Therefore, in compliance with the Service Manager Agreement in place
with the Region of Waterloo, the Co-op must be fiscally responsible when making decisions for
internal transfers.

A Member will be given priority over new applicants for an available unit provided that:

o They have had a change in family circumstances which makes a move to a unit with more
bedrooms possible, a unit with fewer bedrooms necessary, a move to a different style unit
medically necessary, or they now qualify for a special needs unit

o They have an excellent membership record including but not limited to prompt housing
charge payment, member involvement and Member Meeting attendance, no damages to
their unit or history of causing damages

e They have lived at the Co-op for a minimum of one year
The internal move will result in. a vacant unit that can be filled by an applicant from the
Region of Waterloo Centralized Waiting List

Section 3: Procedures for Internal Moves

An Internal Unit Transfer request form must be completed and submitted to the Co-op
Management Office. Any request for a specific type of unit must specify the reason for the request
on the submitted form. Where a request is being made for a special needs unit or for medical
reasons, the Board of Directors may require appropriate documentation for confirmation.

When an internal unit transfer is possible, the unit(s) will be allocated as per the following
priority:

1. Overhoused RGI households

2. Medical necessity

3. Underhoused households

4. Date placed on waiting list

-16—



All internal transfers must meet the Occupancy Standards of the unit they are requesting to move
to. Occupancy Standards for RGI households are determined by the HSA. Occupancy Standards
for Market units are a minimum one person per bedroom, and maximum of two persons per
bedroom.

Section 4: Approval by the Board of Directors
All internal unit transfers must be approved by the Board of Directors.

Before the Board of Directors can approve an Internal Transfer, the applicant member must meet
the following standards:
o Completed an inspection of their current unit with Co-op Management, with the unit found
to be in satisfactory condition (i.e. no damages, unreported maintenance needs, etc.)
e No arrears owing to the Co-op
o The applicant member/household must meet the Occupancy Standards for the requested
unit size as set in Section 3 of the Internal Unit Transfer Policy.

If an internal transfer is approved, the member(s) moving will be, required to make a cleaning
deposit of $200.00 withing two business days of the approval. This deposit will be viewed as a
"guarantee” that the unit being vacated will be left in a state of reasonable cleanliness and repair.
The unit being vacated will be inspected once it is empty. If this unit has been thoroughly cleaned
and there is no willful damage, the cleaning deposit will be returned to the member within two
weeks of the inspection date.

If the unit has not been properly cleaned or if there is willful damage, cost of cleaning and/or
repairs will be charged back to the member and the cleaning deposit will not be returned. Should
the amount exceed the deposit the member will be required to enter into a Payment Agreement for
the remaining balance.

Members who are required to make internal moves as a condition of continuation of Rent-Geared-
to-Income assistance will not be required to pay the $200.00 cleaning deposit, but will still be
expected to meet the standards for approval set out in Section 4 of the Internal Unit Transfer
Policy. If the unit has not been properly cleaned or if there is willful damage, cost of cleaning
and/or repairs will be charged back to the member and the member will be required to enter into a
Payment Agreement.

If a member requesting an internal unit transfer is offered an appropriate unit but refuses without a
valid reason, the Co-op reserves the right to deny any future request for an internal transfer from
that member.

Adopted by the Board of Directors: March 23, 2023

Confirmed by the Membership:
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Beechwood Co-operative Homes Inc.

Community Centre Use Policy

Section 1: Policy Purpose

The purpose of this policy is to:
1.1 prioritize the activities to be held in the Community Centre
1.2 set the terms and conditions of use

Section 2: Priorities for Use

The Community Centre's meeting space is intended first and foremost for those activities
which serve all of the members of the Co-op, and this intent is reflected in the priorities for its
use. The following activities are listed in descending order of priority:

2.1 Meetings of the Board of Directors to conduct the Co-op’s business and operations
2.2 Meetings of the General Members to conduct the Co-op’s business and operations
2.3 Activities and celebrations of the General Members
2.4 Regular meetings of Co-op committees
2.5 Special activities and functions of Co-op committees
2.6 Informal gatherings of members which are not exclusive

a. Adults

b. Children with parental supervision
2.7 Individual members' private functions.
2.8 Activities of other co-operatives or organizations "With objectives similar to those of
Beechwood Co-op.

Section 3: Terms and Conditions of Use

3.1 Scheduling of use will be under the authority of Management or the Community Centre
Committee, which will be accountable to the Board of Directors. Management, the
Committee and the Board reserve the right to refuse any request for use of the premises
which is considered to be inappropriate. As well, it may be necessary to put a time limit on
activities which are likely to disturb residents.
3.2 Individuals and groups participating in activities in priotities 2.1 through 2.6 do so on
the understanding that the Co-op’s property and environment are to be treated with respect
at all times. It follows that users must be considerate of the comfort and convenience of
residents of the building.
3.3 Groups and individuals referred to in priorities 2.7 and 2.8 will be required to enter into
an agreement for use of the Community Centre, pay a $50 cleaning deposit, and pay a $100
damage deposit. This deposit and cleaning fee will be refunded only if the premises are left
in the same condition of cleanliness and good repair in which they were found.
3.4 A non-refundable rental fee of $25 is required in advance of using the Community
Centre. The Board may wave this fee for like-minded organizations. .
3.5 If a member of the Co-op, citing priority 2.7 above, rents Co-op space for gatherings
or activities of any outside organization such as a club or special interest group, the
following additional conditions apply:

a) Therental fee and cleaning deposit are the responsibility of the member making the

request.
b) Such rental to any given organization shall be limited to three times per calendar
year.
¢) Such rental shall not be scheduled more than one month in advance.
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Section 4: Member Eligibility Clause
4.1 Any member who requests to use the Community Centre must be in “good standing”
with the Co-op. Good standing includes but is not limited to:
a) No arrears owed to the Co-op
b) Housing charges are paid in full and on time
¢} No complaints regarding behavior against the member’s household
d) No person(s) living in or visiting the member’s unit have cause harm or damage to
the Co-0p’s property
e) The member’s household is in full compliance with all aspects of the Beechwood
Occupancy Bylaw
4.2 The Board of Directors reserve the right to make excepts to 4.1 when deemed
appropriate.
4.3 Any member who requests to use the Community Centre must have attended both the
Annual General Meeting (AGM) of the members, and the Annual Budget Meeting (ABM)
also known as a General Members Meeting (GMM) in the 12 months preceding the
requested use date. Some exceptions may apply at the discretion of the Board of Directors
but include:
a) A member may have given regrets to one of the two meetings as specified in 4.3
and still remain eligible to request use of the Community Centre

Adopted by the Board of Directors: October 27, 2022
Confirmed by the Membership:
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Beechwood Co-operative Homes Inc.

693 Beechwood Drive, Waterloo, ON, N2T 2P6
P: (519) 886-0359 F: (519) 886-5593 E: beechwoodcoop@gmail.com

COMMUNITY CENTRE RENTAL AGREEMENT

BETWEEN:
Beechwood Co-operative Homes Inc.
693 Beechwood Dr. Waterloo, ON N2T 2P6
(hereto after referred to as the “Co-op™)
AND:

(PRINT NAME - hereto after referred to as the “Lessee™)

Whereas the Co-op has determined that the Community Centre may be used by individual
members for private functions under certain conditions and;

Whereas the Lessee has requested permission for such use and agreed to the conditions set out in
the Community Centre Use Policy and the Community Centre Rental Agreement;

The Lessee and the Co-op agree as follows:

RENTAL FEE AND DEPOSITS

FEE: The daily rental fee for the Community Centre is set at $25.00 to be paid before each use.
DEPOSITS: A damage deposit of $100.00 and a cleaning deposit of $50.00 is required for all
functions in the Community Centre.

The cleaning fee will be refunded if no additional cleaning was required after the use of the
Community Centre.

The damage deposit will be refunded only if the premises are left in the same condition of
cleanliness and good repair in which they were found, and there was no additional cleaning
required that exceeded the amount of the cleaning fee.

So long as conditions for the refund of deposits are met, a refund will be issued within 5 business
days of the event.

Any damages to the Community Centre, furnishings, electronics, or other items belonging to the
Co-op, caused by the Lessee and/or any person in attendance of the Lessee’s event will be
repaired or replaced by the Co-op and the full costs will be charged to the Lessee.

LEGAL RESPONSIBLITIES
1. The Lessee for any event must be 18 years of age or older and must be in attendance of
the event at all times.

2. The Lessee agrees to observe the regulations as set by the Ontario Fire Code with respect
to the number of people in attendance at an event in the Community Centre, and with
respect to fire safety protocols.

3. The Lessee agrees to have no more than ____ persons in attendance at any one time for the
duration of the event. This number being a set cap by the Beechwood Board of Directors,
for the good of the Co-op.

4. The Lessee agrees that absolutely no alcohol is permitted within the Community Centre.
All Municipal and Provincial laws/bylaws regarding open alcohol and public intoxication
apply.

5. The Lessee agrees that all guests, and persons in attendance of their event, will remain in
the Community Centre and will not traverse the common areas of the Co-op’s property.
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6.

7.

The Lessee agrees to follow all Co-op, Municipal and Provincial laws/bylaws regarding
smoking. Smoking is not permitted within the Community Centre. Smoking is not
permitted within 2 meters of the playground, and within 5 meters of any door, window or
vent of the Community Centre building as per the Beechwood Smoke Free Policy.

The Lessee agrees that there will be no use of any of the following:

Helium balloons and/or any other objects/items that contain helium

Candles and/or any other object/item with an open flame

Confetti of any size or type

Adhesive materials of any kind other than painters’ tape

Thumb tacks and/or any other objects/items that would pierce the walls, tables,
floor, furnishings, ceiling, etc.

2 & ¢ 0o e

LESSEE'S RESPONSIBILITY TO UPHOLD CO-OP POLICIES:
(Lessee must initial beside each point)

1.
2.

10.

The Lessee shall adhere to the midnight curfew of the Community Centre.

(initial)
The Lessee shall respect the rights of the other Co-op members to peaceful enjoyment of
their living environment.

(initial)
The Lessee is required to advise their guests of the Vehicle Control Policy, and any other
applicable policies in relation to the use of the Community Centre, and ensure that all
persons in attendance of their event are adhering to such policies

(initial)
The Lessee will ensure that all persons in attendance of their event are following all
parking laws and bylaws, including but not limited to; only parking in visitor parking
spaces, not parking in any Fire Route and/or other no parking areas, not parking in any
member parking space, and parking off site if no parking is available

{initial)
The Lessee agrees that all persons under 18 years of age will be supervised by a
responsible adult at all times during their event

(initial)
The Lessee agrees to ensure that ALL doors into the Community Centre and properly
closed and locked when their event has ended

(initial)
The Lessee agrees to properly dispose of all garbage accumulated during their event by
taking the garbage back to their unit for disposal on garbage day, and to have the
Community Centre cleaned and returned to is good state of repair by no later than 11:00
am the morning following their event

(iitial)
The Lessee agrees that any dishes used during their event will be properly cleaned and
put back where they were found, and any appliance used will be left in a clean good state
of repair

(initial)
The Lessee agrees to have any objects/items brought to the Community Centre during
their event removed by no later than 11:00 am the morning after their event

(initial)

The Lessee understands and agrees that should the Community Centre Use Policy and/or
the Community Centre Rental Agreement be violated in any way by themselves and/or a
person(s) attending their event, the Lessee will be barred from use of the Community
Centre for a period of time determined appropriate by the Beechwood Board of Directors

(initial)
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SCHEDULE A
INSPECTION AND REFUND PROCESS:

Beechwood Co-operative Homes Inc.

693 Beechwood Drive, Waterloo, ON, N2T 2P6
P: (519) 886-0359 F: (519) 886-5593 E: beechwoodcoop@gmail.com

1. The Co-op will ensure that the conditions of the Community Centre are satisfactory before

a key is issued to a Lessee

2. The Lessee may inspect the Community Centre upon receiving the key should they choose
3. The Lessee may inspect the Community Centre with a current Board Member or
Management Staff person, after the completion of their event, if arranged in advance of

the event.

4. A refund of the cleaning and damage deposit will be issued within 5 business days of the
end of the event, if the Community Centre has been left in a clean and good state of repair,

and returned in its original condition.

COMMUNIIY CENTRE USE REQUEST FORM:
Total cost of rental - $25.00 rental fee

- $50.00 cleaning deposit

- $100.00 damage deposit

Member Name

Member Unit Number

Member Phone Number

Member Email

Date of Event

Purpose of Event

Number of expected attendees

Will there be food 0O yes O no
Will there be decorations 0 yes O no
Will you be using the Community Centre appliances O yes

Will you be using the Community Centre dishes Jyes Ono

Member Signature

O no

Date

**Use of the Community Center TV/electronics will only be permitted if requested prior to the date of the
event. Loss of any electronic equipment will result in the Member’s damage deposit being forfeit**

...22_



Conflict of interest by-law

Passed by the Board of Directors on March 23, 2023.
Confirmed by the Members on .

Note: Under the Housing Services Act, conflict of interest rules may be set by the service
manager. You will need to check your service manager's rules and make changes to this
by-law based on those rules. In particular, check if there are requirements for providing

information to the service manager that would affect Article 7. This model by-law is based
on the former rules in the Social Housing Reform Act (SHRA). If your service manager has |
kept the conflict of interest rules in the SHRA, this model should work.
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Article 1: About this by-law

1.1

1.2

This by-law helps the co-op meet the requirements of the Co-operative
Corporations Act and any local rules established by the service manager
under the authority of the Housing Services Act.

If there is a conflict among rules about conflict of interest, they will govern in

this order:
1. the Co-operative Corporations Act and the Housing Services Act
2. the Regulations under the Housing Services Acf and any regulations that are

relevant under the Co-operative Corporations Act

3. Local Rules about conflict of interest set by the service manager in
accordance with the Housing Services Act

4, this by-law

5. the other by-laws of the Co-op.

Article 2: What is conflict of interest?

2.1

2.2

2.3

All directors, officers, committee members, agents, and employees must carry out
their duties honestly, in good faith, and in the best interests of the co-operative
rather than in their personal interest. This includes following the co-op’s by-laws and
provincial legislation about conflict of interest.

In this by-law, a person related to a director, officer, agent, or employee means a
parent, spouse, same-sex partner, child, household member, sibling, uncle, aunt,
nephew, niece, mother-in-law, father-in-law, sister-in-law, brother-in-law,
grandparent, or a person with whom the director, officer, agent, or employee has a
business relationship.

A conflict of interest can happen when a director, officer, or committee member

o makes or takes part in a decision affecting the co-op’s affairs, and

» the result of that decision gives the person, or someone related to the person a
financial or another benefit that the rest of the co-op members do not have, or
which only a few other members have. This financial or another benefit may be
direct or indirect.
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2.5

An employee or agent of the co-op can have a conflict of interest when

o the employee recommends, makes, or takes part in a decision affecting the co-
op’s affairs and

o the result of the decision gives the employee, or a person related to the
employee a financial or another benefit. This financial or another benefit may be
direct or indirect.

Examples of conflict of interest are:
o the co-op does business with a director or an employee of the co-op or a

company in which the director or the employee or a person related to them has
a financial interest or stock.

= someone living in the co-op, or an employee is involved personally in a

procedure of discipline where they or someone related to them made the
complaint, or someone related to them is being disciplined.

There are other types of conflict of interest. The co-op should deal with them by
using the principles contained in this by-law.
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Article 3: Procedures

3.1

The facts of each case are different, and careful judgment is needed to decide
whether there is a conflict of interest. Even a perception of conflict of interest could
undermine the appearance of integrity and the credibility of the co-op’s business
practices and the government funding program.

Therefore, the board and members should follow the procedures below to
determine if there is a conflict and to deal with the conflict if it exists.

(a)

(b)

Director conflict or possible conflict of interest
When a director has or may have a conflict of interest:

o the director must declare the conflict of interest, or possible conflict of
interest, in writing at or before the first board meeting after becoming aware
of the conflict of interest or potential conflict of interest. This declaration
must be recorded in the minutes of the meeting. '

o if the director does not declare a conflict of interest or a possible conflict of
interest, but another director is aware of one, the other director shouid
bring it up at the meeting:

The board must consider the matter no later than the second meeting after the
notice of the conflict of interest was given. This discussion must be recorded
in the minutes of the meeting.

The board then decides if there is a conflict of interest. If the board decides
that there is a conflict of interest the director cannot vote on the matter, must

not be present at any of the parts of meetings when the matter is discussed,
and does not count in the quorum for those parts of the meeting.

As set out in Article 7, the board must report its discussion of the matter
including how it was resolved to the service manager.

Financial conflicts of interest

This paragraph applies in addition to paragraph 3.1(a) if a director or officer
has or may have a financial conflict of interest.
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(c)

(d)

In the case of contracts or agreements the provisions of article 5.2 below
apply.

Other financial confiicts of interest may be approved if the board believes that
there is no reasonable alternative and that their decision is in the best interests
of the co-op and is appropriate for a body that receives significant public
funding.

Where the board approves a financial conflict of interest, they must report it at
the next meeting of the members

If the board does not approve the financial conflict of interest the minutes must
show this.

When a committee member has or may have a conflict of interest

A committee must follow the same procedure as the board if a committee
member has or may have a conflict of interest. The matter can be appealed to
the board if there is a dispute. The board’s decision is final.

If the conflict of interest is financial, it must be referred to the board. The
board’s decision is final.

When an employee or agent has or may have a conflict of interest

An employee or agent of the co-op who has or may have a conflict of interest
must report it to their supervisor and follow the supervisor’s directions.

The manager must report a conflict of interest to the staff liaison (if there is
one) or to the president of the co-op. The president or staff liaison will report it
to the board. The manager must follow the board's directions.

Where the co-op retains a management company, the company;,
and all its personnel must follow the same procedures as an employee of the

CO-0p.

Where there are officers of the co-op who are not directors, they must follow
the same procedures as employees.

As set out in Article 7, the board must also report the conflict of interest to the
service manager.
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(e) Members’ conflicts of interest

At members’ meetings, all members can discuss and vote as they wish, even if
they have a conflict of interest. However, members must declare the conflict
of interest before taking part in the discussion. Members should try to act in

the best interests of the co-op as a whole.

These procedures are in addition to and do not replace, the requirements of the
provincial statutes or common law.
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Article 4: Avoiding conflict of interest

4.1

4.2

4.3

4.4

4.5

The board will closely monitor its relationships, contracts, arrangements, and
agreements. It will not engage in any that may result in a conflict of interest unless
the situation is resolved as in Article 3.

The board will promote fair, open, and objective business policies and practices in
all its purchasing, contracting, and hiring.

The board and staff must foilow the procedures set out in the Spending By-law.

The board or a committee member or agent or employee will not participate in the
member selection process or participate in the approval, of someone related to
them.

The board will prohibit the following:

e persons from working for the Co-operative who are related to board members
and,

o members from providing services to the co-operative and receiving
remuneration for those services and,

s non-resident board members from supplying services to the co-operative

Article 5: Payment of directors

5.1

5.2

Directors and officers serve without compensation for their role as a director.
However, they have the right to be paid for traveling or other expenses while doing
business for the co-op if the expenses are reasonable. The board must authorize
these expenses which must meet any guidelines and limits set by the board.
Directors cannot receive compensation for lost income while doing business for the
CO-0p.

Despite anything else in this by-law, directors and officers, or people related to
them, cannot enter any contracts with the co-op other than contracts that are
generally available to other members, such as occupancy or performance
agreements.
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Article 8: Declarations

6.1  All directors and staff must sign the Conflict-of-Interest Declaration (attached:
Schedule A). Directors and staff will sign when they begin their term, and existing
directors and staff will sign annually.

Article 7: Information to the service manager

7.4 The board must report to the service manager the minutes of any meeting where
the board discussed a conflict of interest or a potential conflict of interest. The
minutes must

record the board’s decisions.

record the options the board considered.

show how the decision was in the best interests of the co-op.

show how the decision was appropriate for a body that receives significant
public funding.

N =

The minutes must also record the Board’s acknowledgment that its decision is
subject to the approval of the service manager.

Conflict of interest by-law

CERTIFIED to be a true copy of By-law No. 11 of Beechwood Co-operative Homes Inc.,
passed by the Board of Directors at a meeting held on March 23, 2023 and confirmed by a
two-thirds vote at a meeting of members held on

cls

Secretary
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Schedule A

Conflict of Interest Declaration
(Board of Directors and Staff)

Beechwood Co-operative Homes Inc.

{ agree that I will act honestly, in good faith, and in the best interests of the co-op. | must
avoid conflicts of interest, both direct and indirect | will always put the interests of the co-
op before my personal interests. | promise to declare in writing any possible conflict of
interest that | have or may have, in conneciion with any co-op contract, business, or
proposed business as soon as it occurs. | understand that the obligations and limitations
regarding confiict of interest also apply to all persons in my household and to my relatives.
The board will deal with the conflict of interest using the procedures set out in the Conflict-
of-Interest By-faw.

Name:

Signature: Dafe:

Declaration to be signed annually by directors and staff.

10
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Beechwood Co-operative Homes Inc.

Vehicle Parking Policy

The following rules and regulations on vehicle control apply to all Members, Non-Member
Residents, Long-term Guests and visitors to a member’s household.

The term “vehicle” includes but is not limited to cars, vans, motorcycles, trailers, tent trailers,
boats on trailers, and all such conveyances that are motorized and/or roadworthy.

1.

10.

The description and licence number of all vehicles owned and/or operated regularly by
members, non-member residents, and long-term guests, must be registered with the Co-
op Management Office and updated promptly when there is a change.

Members/households cannot register vehicles that do not belong to a person living in the
household. Members, or persons in the household who drive a work vehicle must provide
a letter from their employer stating the description and licence number of the vehicle
when registering.

All vehicles parked on Beechwood property, regardless of the owner, must have an
attached licence plate at all times.

Members and their households will only be guaranteed 2 parking spaces, which will
consist of their driveway and garage.

Parking stickers will be issued to all members with a valid driver’s license, and vehicle
registered with the Co-op Management Office, to a maximum of 2 per household at no
cost. These stickers must be displayed on the vehicle’s windshield at all times. There will
be a $50 replacement fee for lost stickers.

Member’s may purchase additional parking stickers from the Co-op at a rate of $50 per
sticker, per month, for additional members and registered long terms guests of the unit,
who possess a valid driver’s license and a vehicle registered with the Co-op Management
Office. These stickers must be displayed on the vehicle’s windshield at all times. There
will be a $50 replacement fee for lost stickers.

Members/households cannot park or store trailers, boats, or oversized/commercial
trucks/vans in the Common Area parking on Beechwood property.

Any vehicle that is motorized including gas and electric, weights more than 50 Ibs, and/or
is permitted to drive on the road, is not permitted inside a member’s unit. Mobility
devises are excluded.

All parking on site other than a member’s driveway and garage will be considered
Common Area parking and will be available on a first come, first served basis. No
member, non-member resident, long term guest and/or visitor will have any claim on a
Common Area parking space.

Designated visitor parking will not be provided, and guests of members and their
household will be required to park off site if there is no parking available. **Households
can contact the City of Waterloo to register their vehicle for an overnight on street
parking exemption when needed.
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11. Common Area parking is strictly for functioning vehicles that are driven daily. No
member, non-member resident, long term guest or visitor may park in the Common Area
parking and leave their vehicle parked (without being driven) for more than 48 hours.

12. Vehicles may not be parked on any internal road. These roads are designed as Fire
Routes. Those who park in a Fire Route will be subject to ticketing and towing by the
City of Waterloo.

13. Vehicles may not be parked on any grassed areas.

14, The speed limit on internal roads is 10 kilometres per hour. Members who repeatedly
speed within the Co-op may face eviction for endangering the safety of their neighbours.
Members are responsible for informing their guests and visitors of this regulation.
Visitors who repeatedly speed within the Co-op may be permanently banned from driving
on Co-op property.

15. Only minor maintenance of vehicles may be performed on Co-op property. Minor
maintenance includes and may be limited to, tire changes and oil changes. Major
Inaintenance repairs including but not limited to, motor and/or transmission replacements,
body work, ete., will not be permitted. After maintenance involving the used motor oil or
other hazardous fluids (e.g. anti-freeze, brake fluid, etc.), the fluid must be disposed of
following the City of Waterloo requirements for Household Hazard Waste disposal. In
addition, any maintenance conducted must be done following all government safety
regulations including the use of proper lifts and/or jacks. Members are solely responsible
for ensuring they know all of the City Bylaws and government regulations that they are
required to follow for safe vehicle maintenance.

16. Members and others who are entitled to occupy the unit are expected at all times to keep
their vehicles in such a state of repair that they cause no excessive noise, or damage to the
driveways and/or roadways of the Co-op.

17. All vehicles parked on Co-op property must be licensed, insured and roadworthy.
Derelict or otherwise non-functioning or non-roadworthy vehicles, that a member does
not intend to repair and/or will not be repaired immediately, cannot be stored on Co-op
property. Such vehicles may be ticketed and/or towed.

18. Derelict or otherwise non-functioning or non-roadworthy vehicles that members intend to
have repaired immediately, must be parked in one of the member’s two designated
parking spaces (garage or driveway) until the repairs have taken place. The vehicle
cannot be parked in a Common Area parking space.

19. Members are required to ensure that all persons living in and visiting their household are
aware of and following this policy at all times.

Adopted by the Board of Directors: March 23. 2022

Confirmed by the Membership:

—34-



Creative Asphalt & Landscape Tnc. Qu ote

GaYe Y 387-55 Northfield Dr E
(OIN=C IRV Waterloo, ON, N2K 3T6
m aﬁfm“e 519-699- Phane # 5159-699-4444 Date Quote # —{
E-mail Info@creativeasphalt.ca 2022-09-21 8458
Customner Job Name

Richmond Community Management Services
Attn: Susan Taylor-Roeder
214-5405 Eglinton Avenue, West

Beechwood Co-op, 693 Beechwood Drive

Toronto, ON
M9C 5K6
Attention
Susan Taylor-Roeder
Description Accept | Subtotal | HST Per ltem Total

We are pleased to quote on the following project: 0.00
Location: Beechwood Co-0p, 693 Beechwood Drive, Waterloo
Re: Parking Lot Expansion
As per our discussion and site visit, we will do the following worle
Section A ' 22250.00 2892.50 25,142.50

Excavate area approx. 60 x 20 = 1200 sq. ft.
Remove 21" of fill

Supply and place 12" of pitran gravel
Supply and place 6" of A gravel

Remove approx. 90 lineal f. of cement sidewallk
Supply and place approx. 100 lineal £. of curh
Barrier curb - 100 lineal f. of 6" x 18" curb

Line Painting approx. 10 Yellow lines
Supply and place 2" HL4 or HL8 base coat

Supply and place 1 1/2" HL3 top coat
Asphalt area approx. 1200 sq. ft.

Repour two sections of concrete walk 5 x 5 each
Cut down two trees and remove stumps

Our asphalt suppliers have informed us of the potentia] for ongoing asphalt price increases throughout the
season, we feel that it is important to pass this information along to our customers as we bid work. If these
increases occur, the prices may be added to the above quotation at the time of placement.
Deposit and payment schedule to be determined

Azy changes in the work and the price to be changed for some reason sall be made o Wit g. This proposal is made on the basis of corrent

Thank you for taking the time to consider our proposal on your property.
At Creative we hope to meet or exceed your expectations.

Creative Asphalt & Landscape Inc. Acceptance Signature:
Ve A GST/HST No.
s . §FRGia T e
Signature: f"’? /”%ﬁwﬁ/ 827963991  yates
’ Page 1
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Creative Asphalt & Landscape Inc.
387-55 Northfield Dr E Quote

Waterloo, ON, N2K 3T6 Phone # 519-699-4444 Date Quote #
519-699-4444
E-mail info@ecreativeasphalt.ca 2022-09-21 8458
Customer Job Name
Richmond Commumity Management Services :
Attn: § Taylor-Roeder Beechwood Co-op, 693 Beechwood Drive
214-5405 Eglinton Avenue, West
Toronto, ON
MSC 5K6
Attention
Susan Taylor-Roeder
Description Accept Subtotal HST Per Item Total
Section B 42300.00° 5499.00 47,799.00

Excavate area approx. 120 x 20 = 2400 sqg. ft.
Remove 21" of f11

Supply and place 12" pitran gravel

Supply and place 6" A, gravel

Remove approx 140 lineal ft. of sidewalk
Supply and place approx. 120 lineal ft. of curb
Barrier curb - 160 lineal ft. of 6" x 18" curb

Line Painting approx. 12 Yellow lines
Supply and place 2" HI4 or HLS base coat
Supply and place 1 1/2" HL3 top coat
Asphalt area approx. 2400 sq. ft.

Repour two sections of concrete walk approx. 5 x 5 each
Remove 5 trees and stumps

Our asphalt suppliers have informed us of the potential for ongoing asphalt price increases throughout the
season, we feel that it is important to pass this information along to our customers as we bid work. If these
increases occur, the prices may be added to the above quotation at the time of placement.

Deposit and payment schedule to be determined

Any changes in the work and the price to be changed for some reason sall be made m wiiting. This proposal is made on the basis of current
material and labour costs. A delay in acceptance of more than 30 days will require 2 review of the proposal and re-dating before the agereement
becomes binding. ' We are not subject to any Holdbacks.

Thank you for taking the time to consider our proposal on your property.
At Creative we hope to meet or exceed your expectations.

Creative Asphalt & Landscape Inc. Acceptance Signature:
GST/HST No.
827968991  Tyate:

Signature: ﬁ}é’ /iy
g
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